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NAME: Student Name					SUBJECT: Grade 7 Language Arts 
Teks
This unit intended to permit students to appreciate the works of Edgar Allan (the father of contemporary Poetry). Through the study of Poetry, the learners can use different genres of literature such as short stories to gain skills in characterization and interpretation so that they can appreciate cultural diversities, and create original texts.

Learning Objectives
· To identify and understand the unique characteristics of genres.
· To appreciate how literary and plot devices are used in transforming written text. 

Assessment
Journal and Letter Writing

	Materials and Setting
	1. Samples of 
· business letters
· friendly letters 
· Journals
2. Writing materials (Pen and Paper)

	Key Vocabulary and Academic Language
	Nothing

	Focus Activity
	Letter Writing

	Connection to Prior Learning
	The students will review by stating the different types of letter writings.

	Objective Statement
	The student should identify the correct format of the business letter, and be able to distinguish it from a friendly letter

	Purpose of Learning
	A student must have general knowledge about writing a formal business letter.

	Instructional Steps

	1. Students individually modeling the layout for 
· Friendly letter
· Business letter
2. Separating the class into two halves. One-half to write a friendly letter and the other half to write a business letter
3. Allow several members of the class to read out and show their letters to the class

	Literacy Strategies
	Review of the differences between a friendly letter and a business latter

	Student use of Technology
	Scribbling of a friendly and a business letter

	Questions for Understanding
	Pre-Questions
· Highlight the different types of letters
· What is the main difference between a formal and an informal letter?
Post Questions
· What are the major sections of a business letter? How is it different from a friendly letter?

	Reteach/Extension
	Reteach
Students who have problems getting the right format of a business letter and writing one will be put in a group and allocate more samples for discussion, then one will be allowed to present their findings to the rest of the class. 
Extension
Students who have the right ideas will be given a writing assignment to write a business letter with a selected topic choice from the teacher.

	Closure
	Review
Students will state the differences in the structure between a business letter and a friendly letter
Connection to future Learning
Students will use the knowledge acquired from this lesson to write an inquiry letter to a business organization of their choosing.




